L # $#
1%&& i (
Y ¥ +#-+9% [ 011
W * +#-.2% 3
W * +#-#2% 45




Indian Prairie School District 204

Mission Statement and Values

OUR MISSION IS:

To prepare all students to succeed in an ever-aghgngprld through comprehensive
programs and experiences in collaboration with liaemd community.

WE KNOW:

Including and respecting all people strengthendipeblucation;

We cultivate a climate charged with enthusiasnmédaching and learning;
We challenge all students to reach their potential,

Our students must develop the skills to becoméedifig learners;
Students learn best in a safe and caring envirohmen

Education works best when the entire communityigpetes and shares the
responsibility.



Parent-Student Handbook Table of Contents

Academic

Curriculum Night
Field Trips
Gifted Program
Grading Scale

Half Days for School Improvement

Home/School Compact
Homework

Important Dates

Internet Usage

Library Media Center (LMC)
Math Acceleration

Open House

Parent Involvement
Parent-Teacher Conferences
Physical Education Clothes
Physical Education Participation
Reading Improvement
Specials

Student Records

Support Services

Title One Targeted Assistance Program

Arrival and Dismissal Procedures

Arrival/Dismissal Information Form
Arrival Procedures and Information
Dismissal Procedures and Information

Pick-up and Drop-off Map

Attendance Policy

10
11

Attendance Expectations and Philosophy

Early Dismissal and Late Arrival
Excessive Absenteeism
Make-up Work

Resources and Support
Tardiness

Vacations

Withdrawal and Transfer

Behavior of Students

11
11
11
12
12
12
12

12

Philosophy

Longwood Lion Traits

Cool Tools

Longwood Leader Program
Breakfast of Champions

High Fives

Inappropriate Student Behavior

Calendar of Events

12
12
13
14
14
14
14

15

August — June

Communications

15
17

District 204 Handbook
Emergency Contact Information
Messages and Telephone Use
“Oh No” Table

Publicity of Student Pictures
Release of Information

17
17

17

17
18
18

11

School Communications 18
School and Office Hours 18
Website 19
Emergency Drills 20
Bus Evacuation 20
Safety-Fire-Severe Weather Drills 20
Extra-Curricular Activities 20
Activities at Longwood 20
Book Fair 20
District E-Folder 20
Fine Arts Festival 20
Spirit Days 20
Health 21
Communicable Disease Policy 21
Health Policies 21
Medication 22
Nurse 23

Readmission to School Following lllness 23

Student Insurance 23
Longwood Elementary Policies 24
Appearance 24
Birthdays 24
Cell Phones and Electronic Items 24
Integrated Pest Control 24
Lost and Found 24
Money and Valuables 24
Outerwear 25
Threats and Safe Schools 25
Vandalism 25
Visitors 25
Volunteers 25
Water Bottles 25
Lunch-Recess, Breakfast and Snacks 26
Breakfast at Longwood 26
Behavior in the Lunchroom 26
Free Lunch Program 26
Meal Pay Plus 26
Nutritious Snacks 27
Playground Expectations 27
Parent-Teacher Association (PTA) 28
Assemblies 28
Family Fun Night 28
Field Day 28
Newsletter 28
Officers for 2009-2010 28
Parties and Events 28
PTA Reflections Program 29
Volunteers 29
School Closings 29
Delayed Dismissal 29
Early Closing 30



Academics at Longwood

Curriculum Night

Parents are invited in September for a generaMewrof the curriculum and what is expected froodsints
during the school year. Parents without childaasy bring students and siblings over age 3 to thiim
purpose room. See calendar for specific date iamebkt

Field Trips
Field trips provide a unique setting for learnindt. is often one of the memorable parts of a sttiden

education. Each grade level plans 2-3 trips par yleat enhance the curriculum. Parents are redjuo
sign a permission slip befoee student attends any field trip. The PTA prosideme financial support to
help with the cost of field trips with parents slyppg additional funds as needed. Please contaet t
principal if financial assistance is needed so yloatr student may participate.

Gifted Program

Project Arrow is District 204’s gifted educationogram. Identification is based upon achievemermt an
ability as demonstrated by achievement and aptitades. Class performance, teacher input and ra-poi
system referral form are also part of the iderdifien process. If you have any questions in regaurithis
process, please contact the office and speak tsttigkent services coordinator.

Grading Scale
The Indian Prairie School’s grading scale is alovad and is initiated in third grade:

A 91-100 (Demonstrates Outstanding Progress)

B 81-90 (Demonstrates Above Average Progress)

C 71-80 (Demonstrates Average Progress)

D 65-70 (Demonstrates Minimum Acceptable Progress)
F 64 & below (Demonstrates Unacceptable Progress)

Half Days of School For School Improvement

Please be aware that regularly scheduled earlyiskaindays for school improvement will always be
scheduled to conclude at 12:05 p.m. for grades éigaiten through five. We will have a half day on
Wednesday, October 14th.

Home - School Compact

School’'s Responsibility:
o Provide high quality curriculum and learning madési
o Provide parents with assistance in understandiageanic achievement standards and assessments
and how to monitor student progress

o Provide opportunities for ongoing communicationwsen parents and teachers through:
1. Annual Parent-Teacher Conferences
2. Frequent reports regarding student progress
3. Opportunities to talk with staff, volunteer in cdagnd observe classroom activities

Parent’'s Responsibility:
o Encourage your student to attend school regulandiytae on time
Encourage your student to show positive schoolvieha
Review your student’s homework
Monitor television watching and encourage positige of your child’s extracurricular time
Volunteer in your child’s school and classroonirié or schedule permits
Attend parent-teacher conferences and participdten appropriate, in decisions relating to the
education of your child.
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Homework

Homework is an integral part of your student’s eiomal process. As the school and home share the
responsibility for education in the years aheadypevation between home and school is imperative to
develop good study habits and encourage life leagning. Parent support and supervision of homlewgor

an extremely important factor in building positisgitudes and study habits regarding homework.n Rla
regular time in your routine for homework.

The assignment of homework serves several purpdspsovides opportunities for students to reictand
practice newly acquired skills or apply recent heag to real life situations. Homework may alsmsist of
assignments that help students prepare for cladiipation. Extended homework assignments provide
students the opportunity to apply time managemedtaaganization skills in order to monitor and coete
within the allotted time frame.

Important Dates

Progress Reports Sent Home:On Report Cards Seanti¢ On
September 25 October 30

December 11 January 22

February 25 March 26

April 23 May 28

Internet Usage

The Internet Use Policy for students was revisadtlie 2005-2006 school year. The revision of Board
Policy 645 -- Access to the Internet -- allowsstilldents to use the Internet at school. Parenksnger sign
permission forms. Parents who want to exclude tttaldren from Internet access can sign a formraiain

the form to the school's office. Forms will be dahie at schools and on the Interngtvv.ipsd.org during

the new school year's registration.

Please note that District employees have a heightenvareness of the appropriate academic uses of th
Internet, especially the LMC directors, who are tbaders of information technologies in the dissic
schools. The Board of Education requires trainimfoke teachers use "live" Internet connections with
students. Grade level guidelines are place forgppate use with students.

Library Media Center (LMC)

Our LMC provides opportunities that are integrateith the district’'s curriculum and is central toeth
learning process. The LMC is a service centemfbstudents. Students will have the opporturityetarn
about and effectively use the resources availabtee LMC as well as choose personal reading books.

Math Acceleration

The district identifies students who may benefiniran accelerated math curriculum in grades 3nd,=a
Performance on the standardized test, a placemsentahd teacher recommendation are consideratons i
making a recommendation. If you would like morérmation, please contact the office to speak t® th
student services coordinator.

Open House
Parents, relatives and neighbors are invited endtivith students. This program highlights studeaotk.

Everyone is welcome to join the pride of Longwodddents.

Parent Involvement Policy
Indian Prairie School District 204 and Longwood raéntary School believe that parental participaisoa

very important part of the educational program. Yeeognize that parents are concerned about their
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children’s education and through the use of Titluiding, we hope to promote strong communication
between home and school. In addition, Longwoaehieintary School will continue to provide programs,
activities and opportunities for our parents andishts supported by Title I.

To ensure effective involvement of parents andufgpsrt a partnership within our school communiisteld
below are important components to our school progra

We will provide assistance to parents/guardiansigerstanding the State’s academic content
standards and State student academic achieveraaedasts.

We will provide an explanation of the curriculumuse at the school, the forms of academic
assessment used to measure student progress airdfthiency levels students are expected to meet.
We will monitor the academic progress of all cteldworking with parents/guardians and teachers to
improve achievement.

We will provide parents with opportunities to askegtions and dialogue about student academic
achievement and school performance.

We will provide materials and training to help pas#guardians work with their children.

We will educate teachers and other staff in theevaind utility of contributions of parents/guardian
and how to effectively communicate and work witarthas partners.

We will implement and coordinate programs that Wilild ties between parents/guardians and
school personnel.

We will provide parents/guardians with timely infieeition about programs.

We will offer a variety of opportunities to maxineiparental involvement and participation.

Parent/Teacher Conferences

Teachers schedule conferences with all parentsoweiMber. In February, conferences are scheduléd wi
parents that teachers feel the need to see andrentprequest. These twenty-minute sessions give y
specific feedback relative to your student’s pregre Any support or special class teachers mayrdmsept
also and/or you may request that they be presetiieatonference. This is an important time to share
information. We look forward to seeing you.

P.E. Clothes

All students need to wear tennis shoes during &dss. Most students keep a separate pair of gypssin
their locker for physical education use only. Adudially, everyone needs to have a gym jacket @asghirt
of some sort to leave in his/her locker to weadoats. This should be something that can get dinty wet,
and should not be new.

P.E. Participation

In the event your student is recovering from ilkes you have concerns regarding physical education
participation, you may request, in writing, he/slog participate in physical education for up toaysl After

the third day, a doctor’s note is required for esan.

Reading Improvement

Indian Prairie School District uses the lllinoisapshot of Early literacy (ISEL) for grades K-2 aii
Gates- Macginitie Reading Assessment for grades@gather information on student achievement & th
area of reading. These assessments will be usedgtiout the year to assist teachers in monitoymay
student’s reading progress. In addition, the ctass teacher may ask various school resources asich
reading improvement teachers, other classroom ¢éesclsupport services teachers, or KIT assistants
(kindergarten intervention tutoring) to help andeofadditional practice and support in reading atous
times throughout the year. Under teacher directiogse various resources may be used to addressisp
student needs.
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In addition to using resources on a short ternisbasograms still exist for students who demortsteaneed

for long term support. Consequently, your studealy receive services from a number of professionals
and/or paraprofessionals throughout the cours@efkthool year, as their needs dictate. As always
student’s classroom teacher will keep you appriegbur student’'s ongoing progress. This moreifiiex
delivery system will help us to meet the needslicdtadents.

Specials (Art/Music/Physical Education)

Grades Kindergarten -5

Art 50 minutes once per week

PE 25 minutes three times per week
Music 25 minutes twice per week

Student Records

Pursuant to Federal and State laws, a parent leasgft to review his or her child’s educationatomrls.
Records may be inspected by contacting the Prihoipthe school for an appointment. Types of resor
kept, rights of parents and additional informatéwa available in the district’s parent-student Homuk.

Support Services

District 204 believes that all children should kblieated in their neighborhood schools. All studewith or
without disabilities, will have membership in a wéay education classroom and will receive appraeria
services with regular and special educators workisi@ collaborative team with parents. A continuafm
services is available to support the educatiorhdficen with disabilities.

Title | Targeted Assistance Program

Longwood Elementary is one of seven elementargashwithin Indian Prairie District 204 that recesv
additional funding from the state of Illinois thigluthe Title | Targeted Assistance Grant progré&chools
who have free and reduced lunch percentages abimvalistrict average qualify for Title | Targeted
Assistance funds. These additional funds arezatlito supplement and support a challenging academi
environment that meets the learning needs of adlesits.

Arrival and Dismissal Procedures

It is of great importance that Longwood School bgate place for your student. Every effort is m&ale
supervise and protect your student during thesestinHowever, you may help by following the dropaoid
pick-up procedures listed in the handbook.

Arrival/Dismissal Travel Arrangements Information Form

Parents were asked to complete a Student ArrivéhDaparture Information form. The office can bleusy

and confusing place before and after school. Waetwa make sure that every student gets to and from
school safely each school day. Having a regulaetimg place for siblings and a regular routine oioly
ensures everyone's safety, but also makes stutEgitenore comfortable. Please provide us with tbim
indicating travel arrangements for your child btdhand from school._The form is available at the ef

this manual.

Your child will be classified as a walker, bus nddaycare van, or parent pick-up by car. Oncehesxe
established your designated travel, you must ngtifyr child’s teacher in writing each time a changye
made from that routine. If the routine changdsage make the teacher and office aware of thegesan
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NO CHANGES WILL BE MADE WITHOUT WRITTEN OR VERBAL R EQUEST FROM THE
PARENT.

Parents must notify the office (via note or phoa#) PRIOR to 3:15 pm. No students will be disres
early between 3:15 p.m. and 3:35 pm. If we dohsatr from a parent, weill not accept a child’s word for
a change in routine. Children often get the factdays mixed up. Thank you for your cooperatiorhis
matter. Our rules are for the safety of your aieiid

Student Arrival Procedures

The official morning arrival procedure will begimahe second day of school. Please adhere to the
following guidelines each morning. Please famiiaryourself with the following drop off procedures
Your cooperation with these procedures allows wengure a safe arrival for all students.

Students will enter the building immediately upomival and proceed to their assigned
waiting area.

Students are not permitted to play on school groursl before the start of the school day
and should line up in their classroom line on the lacktop.

Students may enter the main office doors or thggotaund doors.
Special education buses will drop off studenthatfar west end of the circle drive.

Students should arrive by 9:10 on Wednesdays &l &n on other school days. Students
may enter the building beginning at 9:00 a.m. ordWésdays and 8:50 a.m. on other school
days when the first bell ringsStudents are not to arrive before the first bell. Please note
there is no supervision prior to first bell. (Special early morning intramural programs,
band, orchestra, chorus, and day care will contasuesual.)

Attendance will be taken at the start of the d#e sure your student is here and ready to
learn on time. We will delay attendance in thenéviaclement weather slows the arrival
procedure.

Buses will unload at the middle circle drive anddsints will be escorted across the crosswalk
into the building. Buses are tiorn right only when exiting the driveway.

Parents and daycare vans should drop studenta tikilong circle drive. Cars and vans are
to turn right only when exiting the driveway. Using the circle diap for students is safer
and quicker than dropping off students at a busgreection or street. Please pay special
attention to the NO PARKING zones during drop offds.

Everyone walking to school must cross the streataaked crosswalks with the crossing
guard. A risk to personal safety is created when thedation of the crossing guard is not
followed and when the marked crosswalks are nal.use

Student Dismissal Procedures

Please familiarize yourself with the following piak procedures. Plan ahead. It may take up toifQtes
for parents to pick up their child. Your cooperatiwith these procedures allows us to ensure a safe
departure for all students.




Buses

Buses will load students in the middle circle drimethe front of the building. Students will beceged
across the crosswalk to load one bus at a timecad®will be allowed in the crosswalk. Spec@dli@tion
buses will load at the far west end of the circlieval Buses are tturn right only when exiting the
driveway.

Daycare vans/ Cars

Students who depart from school in cars will be&kpitup in the long part of the circle drive. Caill enter
the drive at the east drive and line the long eidiive as they approach the drop off or pick umipat the
west curve of the drive (near the playgroun@hildren are to get in and out of the vehicles loe passenger
side in the designated areas onlyWe ask that drivers do not leave their vehicleatiended. Please pay
special attention to the NO PARKING zones duringlent pick up times.

Please be aware of the huge safety issue thasavisen children are crossing the drive or tryingptad and

unload at the street. Do not put your child int ituation. During dismissal, parents will notddewed to

park on the street and walk to the playground tk pip students. After you have picked up your etid
please proceed slowly and with caution. Cars ants\are tdurn right only when exiting the driveway.
The speed limit in the school zone28 mph and it is25 mphfor the rest of the subdivision.

Walkers

After school, walkers will be dismissed through tilayground doors. Only parents who have walked to
school may pick up students on the playground. rervee walking to and from school must cross at rmdrk
crosswalks with the crossing guard. A risk to pees safety is created when the direction of tlessing
guard is not followed and when the marked crosssvatie not used. Parents will not be allowed t& par
the street, pick up students and walk to cars.s Hais been a safety hazard in the past and isghtron
discouraged.

Please see the Parent Pick-Up and Drop-Off and/@fismissal Maps included at end of this section.

Bicycles/ skateboards/ skates
Students have the opportunity to ride bicyclestedd@ards or skates to school. Once students aselhwol
property the following rules must be followed:

Bikes are to be walkeand lockedn the bike racks during the school day.

Skateboards (and other boards) are to be carrisdiwol grounds.

Students must obey all traffic rules when travetm@nd from school.

Students are expected to wear properly fitted bidenets.

Bus Transportation
- Arrive at the designated bus stop 5 minutes bafaescheduled pick-up time.
Students may ride only their assigned bus and mapnmg “guests” home with them on the bus.
All bus students are dropped off in the circle dnii front of the school building. Upon arrival,
students proceed to the designated entrance @ezgthers are on hand to supervise bus arrivals and
departures at school.
If your student will not be riding the bus on ararficular day, please send a note to the teacher
stating that he/she will not be riding the bus &b will be responsible for picking him/her up.
Bus Safety
Students are expected to follow all school rulesttmn bus. Safety is a major concern, and if aestud
endangers others by his/her behavior, the studexyt be subject to the normal range of disciplinary
consequences and removed from the bus for up talay®. Student behavior and the bus driver's
management of that behavior are two key elemerdaf®]oand enjoyable bus rides.



As all students will ride a bus at certain timesidg the year, even if only for field trips, pleasview the
following bus guidelines and requlations with ystudent.

Remain in your seat at all times.

Do not throw objects on or from the bus.

Keep head and hands inside the bus.

Do not eat or drink on the bus.

All garbage must be picked up before exiting ths. bu

Obey the driver.

Be at your bus stop 5 minutes before the schedires

Be courteous to classmates and neighbors at bps stale traveling on the bus.

N~ WNE

Bus Routes

Please read the transportation policy in the In@lieairie School District #204 Parent/ Teacher Hao#b A
list of bus routes is available in the school @fias well as, on the school and district websiRaute
change requests will only be considered if receimedriting by the Department of Support Servidéarla
Zozulia, 780 Shoreline Dr. Aurora, lllinois 60567 Iarla_Zozulia@ipsd.org . Please do not contaet th
school or First Student to request a route chagter school begins, route changes will not be enadtil
after the third week of school unless there isfatgaoncern.

For bus transportation procedures to and from peemiain-home day care providers, please call thed.

Pick-Up and Drop-Off Map
Please use the traffic flow map below for referethaeng daily arrival and dismissal of students.

(R (=]

e s

Lzllelle][ 2]

| Mo Purking £:45-9.10 and 3:15- 400

e~ Mo Parkme 245 010 and 3:15— 4:.00

10



Attendance

Attendance Expectations and Philosophy

Longwood’s educational program is built on the psenthat regular attendance and punctuality ass tota
student’s success in school. Seeing that a studaimtains regular attendance requires a cooperafiort
by the student, parent(s) or guardian(s), and dgersonnel. The student who is frequently absestes
social interaction, and class instruction and distn, even though written work is made up.

Longwood expects parents or guardians to make mea#® efforts to ensure the regular attendanceef t
children, consistent with Section 26-1 of the Biim School Code, and to inform the school of anseabes
and their causes. Longwood School will monitorheatudent’'s attendance and punctuality and inform
parents or guardians of any attendance problerakronic tardiness.

A parent should call the school office each dayheisyoungster will be absent. Aabsence hotline” is
provided for this purpose 428-6791 If you need to speak with someone about an @leseall our regular
office number (428-6789) after 7:45 a.m. until 4dB. Absences should be reported to the offic8:89
a.m... Parents do not need to leave messages dretEavoicemail, and this often is not checkedluhe
end of the day. If an extended absence is knoleasp report all days at one time. If we are wotacted
about an absence, and the student is not in schaolvill contact a parent as soon as possible & th
morning.

Early Dismissal and Late Arrival

Parents are asked to make every effort to schegiydeintments for children during non-school timé&srly
dismissal requests for emergency situations andicaledppointments should be sent in writing to the
classroom teacher no later than the morning ofdienissal. Students will be dismissed early omly f
medical appointments. Board of Education polic@6fbstates that students will not be released somool

on a regular basis.

Parents must come to the school office and renhairetto wait for their student. The office willhskfor the

student as you sign them out for dismissal. Plems@ot ask us to have students in the office nguiti
Classroom instruction time is very valuable andwet students to miss as little classroom timeassiple.

Please plan your day so that you will have a fewut@s to wait in the office for your student. Aidgnt

will only be released to his/her parents/guardianiess other arrangements have been made student

will be dismissed early after 3:15 pm.

Excessive Absenteeism:

Per guidelines of the County Superintendent of 8ishd.ongwood School considers absenteeism exaessiv
when it significantly interferes with a student&aining, as reflected in academic performance oiako
development and/ or is more than 10% of the dap®aichas been in session. Excessive absenteeism
includes excessive tardiness. School attendarte&es seriously at Longwood Elementary School.

Make Up Work :

If a student is unable to attend school for twdess days, he/she will receive make-up work updurmeto
school and be given an appropriate due date. »ended emergencies/iliness, a parent may calbftine
on the morning of the third day of absence to rejueke-up work. A parent may then come to the®ff
the following morning to pickup homework. If thgtended iliness results in an absence of more tivan
weeks, a homebound tutor will be available. Pleasgact the school office.
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Resources and Supportive Services for Students Withxcessive Absences:

The following resources and supportive servicesaaeglable to students with attendance problemstlagid
parents or guardians: conference with school peedo social workers and psychologists; schedule or
program changes, referral to community agencieggpropriate services.

Tardiness:

If a student arrives to school after 9:15 on Wedags or 9:05 a.m. on other school days, parents mus
escort the student into the office and sign thdesttiin. Students should receive a tardy pass thenoffice

to give to their teacher.

Vacations:

Every effort should be made to not have studenss mchool for vacation purposed/hen absence occurs
due to a vacation, students will not receive homigwoadvance Experience has shown that it is difficult at
best for a teacher to accurately predict what hoonkwill be and for students to do homework properh
vacation. Upon return to school, students wilkeree make-up work and an appropriate due date.

Withdrawal/Transfer From School

Please notify the office as soon as possible it wbudent will be withdrawing from school. Theio# will
request the following information in writing: tlsudent’s last day of attendance, the student’s Imenve
address, and the name and address of the studemt’school. A student transfer form along with Ibirgéh
certificate, student’s immunization records andrenir physical exam is given to the parent to givehie
student’'s new school. Upon receipt of a requestdoords from the new school, the office will seahe
students academic and health records.

Behavior of Students

Philosophy:
Longwood staff will establish and teach the behaatiexpectations.

Students are responsible for their own behavior.
Student behavior is the shared concern of staffiesits, and parents.

We believe and expect that all students will behagpropriately at school. Our goal is to provide a
organized and positive learning climate for alldemts and staff. The Longwood staff helps students
develop intrinsic, responsible behavior throughrapphes that are built on clear expectations, €soic
natural and logical consequences with an emphasstuglent growth and learning. A learning commyuisit
respectful or each others’ learning and responsdsléheir own behavior. We expect students atgwoood

to participate fully in the learning community amot disrupt the learning of others.

Longwood Lion Character Traits:

Longwood Lions Lead by:
Being Safe
Being Responsible
and Being Respectful

The Longwood Lion Leader Program focuses on stisdeatning to be safe, responsible and respectful.
This building-wide program extends from Kindergarterough Fifth grade.

12



Cool Tools:

Cool tools are positively stated (what the studdrtuld be doing) expectations of every area institeol.
It is a shared responsibility between teachersydcstaff, and parents, to teach these expectaindst is a
student responsibility to learn them over time.vifdg these expectations in a table give consistamé&yow
the positive behaviors are taught to students. Qdw Tools Matrix is displayed below.
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Longwood Leader Program

All Longwood staff members teach and discuss tharadier traits of cooperation, respect, friendship,
fairness, perseverance, honesty, giving, respditgiland self-discipline. Monthly Spirit Day AssWlies

are held to teach about the Leader traits and rezegour classroom Longwood Leaders. Parents and
families are invited and encouraged to celebragedheaders with us monthly.

Breakfast of Champions

Longwood Leaders from the Fall and Spring semesterrecognized at our twice yearly Breakfast of
Champions. Parents and family members attendraigin honoring students that have earned thesstd
Longwood Leader at this breakfast.

High Fives
As staff teach expectations for specific areas radothe school, students will receive high fives in

recognition for meeting these expectations. Thegk fives will be displayed in the school and tirade
level with the most high fives will be given a sinatentive.

Inappropriate student behavior

Any action that demonstrates a clear and presergetdo the safety and well-being of the students daff

will be subject to district policy. Any behaviooihconducive to a positive learning community viié

addressed by the administration. This includesighy or verbal aggression, bullying, harassmentoial

slurs. These behaviors will not be tolerated. ostidministration will investigate the incidengsue the
appropriate consequence and notify parents whesssary.

Fighting or Other Acts of Physical Aggression
Fighting at school cannot be tolerated. When s@rclevent occurs, a thorough investigation of the
activity is conducted by the administration anctitibne is issued to all participants.

Advice to students:

If you are approached by another student who loitsor threatens you and wants to fight, walk away
and tell the nearest staff member, classroom teacloe go the principal’s office to report this
information. Do not involve yourself in a fightVe caution all students and parents that involvémen
in a fight (regardless as to who hit first) wilktdt in serious disciplinary consequences.

Sexual Harassment
Incidences of verbal or physical harassment wilthmroughly and discreetly investigated. Parents
of all parties shall be contacted about disciplireabrts.

Racial Incidents or Slurs

All students are valued members of our school comiywuand should feel that the learning
environment is safe and accepting. Longwood dasstalerate racial, ethnic or religious slurs,
derogatory comments, innuendoes, or any otheredekattion.
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Longwood Calendar of Events

August
Thursday 8/13 New Family Orientation 7-8pm
Monday 8/17 Back to School Party 3-5pm
Thursday 8/20 Classes Begin 9:05am
September
Friday 9/4 Spirit Assembly 9:15am
Monday 9/7 No School, Labor Day All day
Tuesday 9/8 PTA Meeting 6:30pm
Thursday 9/10 Curriculum Night 6:30-8:00pm
Friday 9/25 % Grade Curriculum Party (Treasure Hunt) 2:30Bprh
October
Friday 10/2 Spirit Assembly 9:15am
Wednesday 10/7 Family Reading Night 6:30pra
Monday 10/12 No School, Columbus Day All day
Tuesday 10/13 PTA Meeting 6:30pm
Wednesday 10/14 No School in P.M. (School Impnoset Planning) 12:05pm
Friday 10/16 B Grade Curriculum Party (Health & Fitness) 2:305pm
Friday 10/16 Fall Picture Day TBA
Friday 10/23  End of*iQuarter All day
Mon-Fri 10/26 Red Ribbon Week All week
Tuesday 10/20 ™Grade Curriculum Party (Respiratory System) B3ABpm
Friday 10/30  Family Fun Night (Fall Festival aRdrade) 6:30-8:00pm
Friday 10/30 Report Cards Sent Home Endapf
November
Wednesday 11/4 Parent-Teacher Conferences 0-840®pm
Friday 11/6 Spirit Assembly 9:15am
Tuesday 11/10 No School, Parent-Teacher Confesenc 8:00am-8:00pm
Wednesday 11/11 No School, Veteran's Day dai
Tuesday 11/17 PTA Meeting 6:30pm
Friday 11/20 Picture Retake Day TBA
Wed-Fri 11/25 No School, 11/25 - 11/27, Thanksgj\Break All day
December
Wednesday 12/2 Band & Orchestra Concert at WagdmValley High School TBA
TBA TBA 2" Grade Curriculum Party (Going Global) 2:30-3b
Friday 12/4 Spirit Assembly 9:15am
Tuesday 12/8 PTA Meeting 6:30pm
Tuesday 12/11 ®iGrade Curriculum Party (Holidays Around the World) 2:30-3:15pm
Friday 12/14  Kdg. Curriculum Party (Five Senses) 2:30-3:15pm
Mon-Fri 12/21 No School, 12/21 — 1/1, Winter Brea All day
January
Monday 1/4 School Resumes All day
Friday 1/8 Spirit Assembly 9:15am
Tuesday 1/12 PTA Meeting 6:30pm
Wednesday 1/13 Family Math Night 6:30-8:00pm
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Thursday 1/14  End ofiSemester and End of*Quarter All day
Friday 1/15 No School, Teacher Work Day ddly
Monday 1/18 No School, Martin Luther King Day All day
Thursday 1/21 " Grade and Chorus Concert 7pm
Friday 1/22 B Grade Curriculum Party (World Fair) 2:30-3:15pm
Friday 1/22 Report Cards Sent Home Endaf D
Friday 1/29 Breakfast of Champions 8:00a68am
February
Tuesday 2/2 No School, Parent-Teacher Confergihgespecial request) 1:00pm-8:00pm
Friday 2/5 Spirit Assembly 9:15am
Tuesday 2/9 PTA Meeting 6:30pm
Friday 2/12 # Grade Curriculum Party (Math Day) 2:30-3:15pm
Friday 2/12 Kdg. Curriculum Party (10@ay of School) 2:30-3:15pm
Monday 2/15 No School, President’'s Day Alyda
TBA TBA 2" Grade Curriculum Party (Theme TBA) 2:30-3:15pm
Wednesday 2124 Open House (families welcome doesstudent’s learning) 6:30pm-8:00pm
Friday 2/26 No School, Institute Day Allyda
March
Mon-Fri 3/1 ISAT Testing, 3/1 — 3/12, (Pleasekstudents in school) All day
Tuesday 3/9 i Grade Curriculum Party (Human Body) 2:30-3:15pm
Tuesday 3/9 PTA Meeting 6:30pm
Friday 3/12 Spirit Assembly 9:15am
Wednesday  3/17 "& 5" Grade Chorus Concert TBA
TBA TBA 4" & 5" Grade Band and Orchestra Concert TBA
Friday 3/26 Report Cards Sent Home Endagf d
Monday 3/29 No School, 3/29 — 4/2, Spring Break All day
April
Friday 4/9 Spirit Assembly 9:15am
Tuesday 4/13 PTA Meeting 6:30pm
Thursday 4/14 Family Fun Night 6:30pm-8:60p
Friday 4/16 No School, School Improvement Day All day
Friday 4/30 Volunteer Appreciation Breakfast 8:00am-9:00am
Friday 4/30 Kindergarten Concert 2:30pm
TBA TBA  Parents of 8 Grade Students: Middle School Orientation TBA
May
TBA TBA 5" Grade Rush Copley Field Trip TBA
Monday 5/3 Teacher Appreciation Week, 5/3 — 5/7 All week
Tuesday 5/4 PTA Meeting 6:30pm
Friday 5/7 Spirit Assembly 9:15am
Tuesday 5/11  "8Grade Curriculum Party (Simple Machines) 2:305pm
Wednesday 5/12 New Kindergarten Student Paraeth@ition 5:00pm-7:30pm
Friday 5/14 No School, School Improvement Day All day
Friday 5/21 Breakfast of Champions 8:00a68am
Friday 5/21 Field Day All day
Monday 5/24 Rain Date for Field Day All day
Friday 5/28 Classes End 10:10am
Friday 5/28 Report Cards Sent Home 10:10am
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Communications

Handbook from District 204

Indian Prairie School District #204 provides a paisudent handbook that contains information pertt to
the entire school district organization. The dgthandbook will be posted onlinewatvw.ipsd.org A hard
copy can be requested through the office.

Emergency Contact Information

It is of the utmost importance that your emergetetgphone numbers listed on the registration aradttn
forms are current. As changes occur during the year, please contectoffice to revise informatio
including medication changes and phone numbergaselremember that the Student Health Informa
card asks for two people in the nearby area toaobnh the event of an emergency if parents cabed
reached. Working parents must give us current warkbers where they can be reached.
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In case of accident or iliness of a student at skhbis procedure will be followed:

Provide immediate first aid.

Telephone parent.

Contact school nurse (depending on the severity).

If parents are unavailable, telephone the emergeoistact.

If the parents and emergency contact are unavajlaid the situation necessitates it, 911 will be
called. Indian Prairie District 204 does not asswany financial obligation.

arwnE

Messages/ Telephone use

One of our primary goals is to provide a learninginment free from disruption. It is for thisason that
parent cooperation is requested. Students neeel dovhre of their dismissal procedures, after scheehts,
and other special arrangements BEFORE coming too$al the morning.

Please note the following:

Students should not expect to use the telephbachool.

Students will not be called from class to agrsthie telephone.

Messages will not be delivered unless it ig@@rgency situation.

Plans for after school should be made befciied.

Teachers will not be called from class.

Teachers will not receive phone calls in tliekassrooms during instructional times.

ok wnE

Oh No Table

The office does not make intercom interruptiongh® classroom to announce that a student’s fongatkten
has arrived in the office. Students who forget bwork, instruments, lunches, etc., will assume
responsibility for checking the “Oh no” table oasithe office (when their teacher gives them pesimisto

do so) to see if a parent has dropped off forgatems. Some teachers may allow students to eaénts
from classroom phones provided it does not disingituction. If students do call, students wiledeo say,

or include in their recorded message, specificalhat they need. Classroom phones have their snger
turned off during the day.

Forgotten items should be delivered to the “Oh tadile outside of the office labeled with your stoitke
name and classroom teacher’s name.
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Publicity of Student Pictures

From time to time your student’s photograph/pictaray appear in publications of an in-district ot-ot
district nature such as newsletters, school nevesgagearbooks, newspapers, videos, and/or broghufe
you do not wish to have your student appear in gudlications, you must notify the office in wrign In
the absence of such written prohibition on filehwihe office, the school will not limit the use pbur
student’s photograph/picture in either in-distoctout-of-district publications.

Release of Information

Note to Divorced or Separated Parents — Copiedl obaespondence and reports (reports or recotdshw
reflect the pupil’s academic progress, reporthefgupil’s emotional and physical health, noticesamool-
initiated parent-teacher conference, notices ofomaghool-sponsored events such as, CurriculumtNigh
Open House, and Student Programs, which involvel-papent interaction, and copies of school calenda
regarding the student) may be provided to bothrgaref a student whose parents are divorced orstoh
Such copies shall be provided by mail when theyregeested by either parent, unless there is & ocoder

to the contrary.

School Communications
A variety of regularly scheduled communications ased to keep parents informed about our Longwood
community in general and their student’s prograsspecific.

Report Cards distributed at the end of each quarter

Progress Reports distributed at the mid point of each quarter

Parent/Teacher Conferencesscheduled twice during the year (possible ametiper parent or
teacher request)

Grade Level Newslettersweekly or monthly depending upon grade level

Backpack Mail Informational items, and school schedule remisagl be sent home as
appropriate.Please check your student’s book bag each day.

E-mail and phone messageBarents may leave a message for a teacher onrhisibe mail.

Please be aware that teachers do not check thegages until the end of the day and cannot return
messages until then. Parents can also emailstuglent’s teacher using:
firsthame_lastname@ipsd.org

Connect Ed tongwood and District 204 use the Connect-ED ser{en automated notification
system) as part of its school-to-parent commuroocati Connect-ED allows the district to send
phone messages in an emergency and also providesisavith a way to keep parents informed by
sending messages to families regarding school anogyrtesting schedules, school events and other
announcements. It is very important that we hauemost current contact information on file. Help
lus ensure that we can reach you.

School and Office Hours (Read the important changdssted below)

District 204 is adjusting the starting time fordgts on Wednesday mornings for the 2009-2010 $choo
year. We believe this change will benefit our sitdehrough providing school-wide professional
development opportunities for our teachers.
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This set block of time for teachers to work colleditvely on improving student learning will occuaa
Wednesday before school. Elementary teachers aik [T5 minutes before school. The start of theacho
day will be adjusted slightly on Wednesday mornittgaccommodate this program.

On Wednesdays, elementary schools will start & 8:fn. instead of the 9:05 a.m. A second adjustfoen
Longwood will be opening the school doors at 8:58.danstead of 8:45 a.m. on the remaining schogkda
which is consistent with other elementary schoolhe district.

Students will be allowed into their classes 10 rtesuafter the doors open, and the Student Patibl wi
continue to help supervise students in the commeasavhile they are waiting to enter their classreo

The district is assisting elementary parents whghinnot have flexibility in their morning schedulea
Wednesdays. If the change to arrival presentg@dshg for you, please notify me as soon as passilVe
will arrange for supervision of students on Wediagstiornings for those additional 10 minutes.

Please review the 2009-2010 schedule below:

Wednesdays Other School Days
Grades K- 5 9:15 - 3:35 9:053:35
1st Bell 9:00 8:50
Tardy Bell 9:15 9:05
Dismissal Bell 3:35 3:35

All students should arrive on school grounds a&@®0 a.m. on Wednesdays and 8:50 a.m. on otheokcho
days. Teacher and Student Patrol supervision woelsegin until that time. Students will enter thelding
and go directly to their lockers until teachersetalasses into their classrooms.

Any students that may arrive prior to 8:50 a.m.tarevait outside the building on the blacktop ar@aere is
NO supervision provided before 8:50 a.m. IT IS NOAF&E FOR STUDENTS TO BE ON THE
PLAYGROUND ALONE. For purposes of intramurals, daighorus or orchestra, or with special faculty
permission, students may enter the building early.

The Longwood School Office is open each day frodb7a.m. to 4:15 p.m Our school office telephone
number is 428-6789. If you need to leave a mess$aig¢he office, please call 428-6791. If you need
immediate assistance, please phone the schoo¢ @ffier 7:45 a.m.

Website

The Indian Prairie School district encourages youwisit their web site for district-wide informatio The
district website can be found athttp://ipsdweb.ipsd.org The Longwood web site can be found at:
http://longwood.ipsd.org
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Emergency Dirills

Bus Evacuation Drills
First Student will conduct bus evacuation drillshnall students. The school will also conduct a bu
assembly for students that ride the bus to revigueetations on the bus.

School Safety, Fire and Tornado Disaster Drills
A sufficient number of drills will be held durin@e year in order to familiarize the students wité tire and
tornado alarm sound and procedures. In additdmd safety practice drills will be held each year

Extra Curricular Activities

Activities at Longwood

Intramural and other activities are offered t@rmediate Longwood students. The specific intraisur
offered vary from year to year and can includedfiebckey, soccer, kickball, volleyball and footbabther
activities available will include chess club, badubs, and chorus. Watch for more information $emhe
throughout the school year.

Book Fair
Fall and Spring book fairs provide funds to purebsoks and other needed materials for our Learning
Media Center and the educational programs at Loongvito general.

District 204 E-folder

District 204 is doing its part to go "green” by ngang the way community flyers are distributed tiwdents.
In the past, community groups provided paper cofaedistribution via backpacks at the elementamel.
In 2007-08, the district distributed more than 3liom pieces of paper on behalf of community graups

With the launch of District 204's e-Folder, IndRrairie is introducing an eco-friendly online dilstition
system that saves resources and time requiredttarst handle materials.

There are many outside organizations that offegiaums for elementary students outside of Longwobike
E-folder can be found on the District 204 websitd the link is posted below:

http://ipsdweb.ipsd.org/eFolder.aspx

Fine Arts Festival
District 204 is committed to fine arts. A distrigide celebration is held in May. Many types df\eork are
displayed for viewing. Performances from bandhestra and chorus are also included.

Spirit Days
Tradition at Longwood is for the first Friday ofasamonth to be School Spirit Day. On these dagslress

in our school colors of red and blue. School Tishand sweatshirts will be available for purchasenfthe
PTA to wear on Spirit Day. Please know that amghied and/or blue is appropriate for these d&ys.are
celebrating being part of a great school and scbo@imunity!
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Health

Communicable Disease Policy

The Board has adopted a policy (500.84) that datesthe steps taken if a student or
employee is suspected of having or has a confirtasd of any communicable disease. The
policy is based on seeking professional medicaliops and recommendations. The nurse shall
be notified of all communicable diseases.

Disease Exclude from School Duration

Chicken Pox Yes 24 hours after last pox scaler
Fifth Disease Yes Until diagnosed

Hepatitis Yes Readmitted with doctor’'s permit
Impetigo Yes Until under a doctor’s care
Measles * Yes 4 days after appearance bf ras
Meningitis Yes Readmitted with doctor’'s p&rm
Mononucleosis No Diagnosis from physiciandesk
Ringworm Yes Readmitted with doctor’s permit
Scarlet Fever Yes Readmitted with doctorsme
Strep Infections Yes Until 24 hours aftertstd medication

*All non-immunized children must be excluded framo®| and a written notice sent to parents statimag
the child is excluded until acceptable proof of inmity is presented or untiventy-one days after the onset
of the last reported case of measles.

Conjunctivitis: All children with tearing, irritation, and/or redseof one or both eyes will be sent home
until a physician deems a child is non-contagioushe child has been on medication for twenty-f(a4)
hours.

Fever: The most common cause of fever in children is itidec Children with fevers over 100° will be
considered contagious and should be kept at home.

Lice: Children with lice, nits, or egg cases will be skoine. Treatment for lice should be under the
direction of a physician. Children must be freenit$, lice, or egg cases for re-admittance to skchoo

Rash: All children with undiagnosed rashes will be seninte until the rash is diagnosed and a physician
deems the child is non-contagious.

Health Policies
The health policies listed below are recommendethbypuPage County Health Department and are
followed at Longwood Elementary School to maintisafe and healthy school environment:

1. If your child is running a fever, the health degment recommends the child’s temperature be norma
(98.6 F) for 24 hours before returning to school.

2. Do not send your child to school with a consist@®ugh or runny nose, as this infects other oiild

3. Keep children home for 24 hours after vomitimg 8u symptomsubside. This helps to ensure a
healthy reentry into the classroom.

4, Please report atlases of strep throat and strep-related infectiotise school nurse or health aide.
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5. All communicable diseases (chicken pox, heas lmpetigo, mumps, measles, etc.) are required to
be reported to the school nurse. There are speeijuirements and regulations for readmission to
school after communicable diseases.

6. Please do not send children to school with dearor vomiting.

7. A student who has been absent from schoahfoe than 5 days or who has a communicable disease
must present a physician’s release for readmigsiccehool.

8. If a rash is present, it needs to be evaluayea physician. A diagnosis of the underlyingszau
should be elicited before readmittance to school.

9. If there are signs of conjunctivitis (“pink éy&vith matter/drainage in one or both eyes, itchin
redness, or crust on the eyelid, the child needetevaluated by a physician. Antibiotic therapy
needs to be maintained for 24 hours before reaalnuét to school.

10. Parents must report absentethe office by 9:30 a.m.

11. Please keep your emergency phone numbers atattoupdated!

Again, your help and cooperation in maintainingealthy school environment is most appreciatedoulf
have questions, please contact our School Nursarddealth Aide

Medication Policy

In the event that your child needs to take doctesgribed medication during school hours, you halve the
option of having district personnel administerihg tedication, with the written consent and ingtons of
your physician, or requesting that your child ved allowed to self administer daily dosages.

Administration of Medication by District Personnel

The administering of prescribed medication duriegular school hours is contingent upon the
following regulations:

1. The student’s physician must provide written orderthe school specifying the student’s name,
the medication, the purpose of the medicationctireect dosage, the time the medication is to be
administered, any side effects and an emergencyeauwhere the physician can be reached.

2. The student’s parent or guardian must request itingrthat the school district comply with the
physician’s orders.

3. The medication must be brought to the school ofiica_pharmaceutical containkbeled with
the student's name, name of the medication, theagibsand all pertinent instructions. A
maximum of one-week supply of medication may bet $enschool at any one time. The
container should be sent to the school at the begyrof each week. The empty container will be
sent home with the student at the end of each week.

The student’s parent or guardian must renew writtelers for continuing medication at the beginrong
each school year, whenever the medication or d&agde is changed, and when asked to do so byhbelsc
nurse.
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Self-Administration of Medication

The following procedure applies when a parent cardian chooses to have his/her child self-
administer medication.

The responsibility for administering medicationtsewith the student’s parent(s) or guardian(s).
Parents are requested to inform the school inngrithat their child will be self-administering
medication, indicating the type of medication ane time it will be self administered.

A one-day dosage of the medicatiwil be sent to school in a labeled pharmaceutcaltainer.
The medication will remain in the possession ofchiéd at all times.

The child will be responsible for taking the mediica at the prescribed time.

The classroom teacher will give the child the opyoaty to take the medication.
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There will be no monitoring or other involvementdshool personnel concerning the self-administnatid
medication.

Nurse

A health aide and/or nurse will be available oradydbasis. If a student becomes ill in schookhe/will be
sent to the nurse’s office. The nurse or heallle aiill decide the appropriate care. She may ssigbat a

student go home for the day or that parents folipwvith their child’s doctor. Our nurse’s officarmot be
used as a health clinic.

Nothing can replace the touch of a parent’s tetmeng care. Any injuries or illnesses that ocaihome,
should be handled at home or with your child’s dact

In case of accident or iliness of a student at skhbis procedure will be followed:

Provide immediate first aid.

Telephone parent.

Contact school nurse (depending on the severity).

If parents are unavailable, telephone the emergeoctact.

If the parents and emergency contact are unavajlabd the situation necessitates it, 911 will be
called. Indian Prairie District 204 does not asswany financial obligation.

arwnE

Readmission to School Following an lliness

A student who has been absent from school for(Byelays or more, or who has had a communicable
disease must present a physician’s release beéang beadmitted to school. A student who has bésera
for less than five (5) days may be readmitted &s<with a written excuse from his/her parent(s) or
guardian(s). Children shall be readmitted to sthooording to the isolation/exclusion requiremants
Rules and Regulations for the Control of Commurle&hseases, published by the lllinois Departnant
Public Health.

Student Insurance
Student insurance will be available in the schdbte after the first day of school. Follow insttions
provided on the insurance envelope.
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Longwood Elementary Policies

Appearance
A student’s dress and grooming must not disrupethecational process, interfere with the mainteearia

positive teaching/learning climate or compromisasomable standards of health, safety, and modesty a
determined by school administration.

Birthdays

Birthdays are important days for children and wentm@ celebrate each student on his/her day. BQurin
morning announcements each student with a birtlidal day is announced and invited to the office to
receive a birthday pencil.

Please do not send birthday treaBue to student food allergies, food iterme not allowed for student
birthdays. Longwood staff encourage parents toattora birthday book to the LMC or game to the
classroom. Contact Julie Kresl, LMC director abiing book club. Please note that any birthday egtor
contribution is completely optional.

Birthday invitations must be delivered outside oh®ol. Teachers are not allowed to place invitetion
back packs.

Cell Phones and Electronic Iltems

Students may possess cell phones and electronmies iéhile in school or on school property, but tineyst
remain completely off, concealed and be used oefgre and after school. Caution: Student lockiersiot
have locks. During the school day cell phones radiurned off. Cell phones and electronic iteha are
seen, heard, or in use will be taken and parertdwirequested to pick the phone up at the endssher
school day. Phones will not be sent home withesttglat the end of the day.

Integrated Pest Control

Public Acts 91-0099 and 91-0525 require Integrd&tedt Management (IPM) for all lllinois public scleo
IPM is a method for managing pest damage with #sestl possible hazard to people, property and the
environment. This method for managing pests iresuthe careful use of pesticides; i.e. insecticides
herbicides, rodenticides and fungicides. IPM alsguires that parents or guardians have prior eatic
pesticide applications. In order to provide timalformation to parents or guardians who would ligebe
notified about pesticide applications, every ScHostkrict #204 building develops a yearly registijotice

will be given to parents and guardians who arehenregistry. Forms are available at the schdblou
have questions, please contact the Director ofdBgl Operations, at 375-3000.

Lost and Found

Please clearly label your student’s clothing, lutoix, backpack and other articles with his/her fdme.
Remind your student to check with the office fostldems. Feel free to come in to look for anyt itsms.
All unclaimed lost and found items will be donatectharity at the end of the school year.

Money and Valuables

Please do not send toys, money, radios, ipodspwj@enes, Poke’Mon cards or any other item valued b
you and/or your student to school. Longwood isnesponsible for lost or stolen items. These itbange
also proven to be a distraction and are virtuathpassible to recover if they are missing. A greeal of
time can be spent settling disputes related todoslamaged items that are inappropriate to bingchool.
Your help in this area is greatly and sincerelyrapated.
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Important: Any money sent to school for field trips, booklers, etc. needs to be pata sealed envelope
marked with the student’s namiacher’'s name, purpose of the money being senand the amount
enclosed.

“‘Outerwear” During The School Day
Unless there are special circumstances, studemtsodallowed to wear coats, hats, sunglassesyosianlar
articles, inside the building, during the schoo}.da

Threats and Safe Schools

With episodes of violence in some schools acrossigttion, we intend to take threats seriously. cAlgion
all students that threats may result in seriougiglisary consequences. Police investigation, styre
suspension, and recommendation for expulsions reaydsranted.

Vandalism

One trait of a good citizen is pride. Each studsmuld take pride in his/her school. It is impottthat
students think and act responsibly within the comityuas well as on school grounds. Conduct whgh i
detrimental to school property is unacceptablewaitidesult in disciplinary action and restitution.

Visitors

All visitors, including parents, are required bwtstlaw to report to the office upon entering thdding.
Everyone must sign in/out and state the purpogesdfer visit. Each visitor will be issued a visis tag to
wear while in the building. During the school dayl, doors will be locked, and a buzzer system Wwdl
utilized for building entry. The buzzer is locatetithe main doors. All persons are required to enator
arrangements before visiting a teacher and/or rdass It is most important that the classroomringion
not be interrupted for individual concerns.

Volunteers

One of the most important action that a parenttaka to show the importance of school, is to bgchbol.
Volunteering in some ways, shows your student yobatthink Longwood is an important place to bendFi
some way to volunteer, even briefly at school. Witéers can work in the LMC (library), office, copy
papers, read to students, coordinate classroonepanelp with Breakfast of Champions, attend Pa&ig, If
you want to volunteer, we will find a job for youf you only have one afternoon in the whole ydweat tyou
can volunteer, we still need you.

Water Bottles

Students are permitted to bring water bottles tioston hot days. Bottles that pose a distractised to
squirt others, etc.) can be removed by a teactersuch cases, the water bottle will be returnedht®
student at the end of the day. Students withouemiaottles will be allowed appropriate access tiew
fountains.
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Lunch, Recess, Breakfast and Snacks

Breakfast

Researchers continue to point to the link betwespdgnutrition and education. It has become cleat t
children who routinely start their day with a golakakfast will learn healthy eating habits thatl wérve
them for a lifetime. Nutrition affects a studerdisility to think, learn, grow, and develop intcaltby adults.
Eating breakfast at school helps children perforettdn, it improves children behavior and learning
environments.

Longwood Elementary School offers'grab ‘n go” breakfast program which includes mifidaa breakfast
bar. Students will be able to eat their breakfast upwival to school prior to the start of the schoalyd
Breakfast will be served in the main hallway betw®00 a.m. - 9:10 a.m. on Wednesdays and 8:50 a.m.
and 9:00 a.m. on other school days. Breakfastti@vailable after the school day starts.

Students who are on the lllinois Free Lunch Progranwill also be able to participate in the Breakfast
Program for free and will not need to sign up for his program.

Students who are not on the lllinois Free LunchgPam can purchase a breakfast card for their studen
through their meal cards for $1.50 a day. Brestkfavill meet USDA guidelines

Behavior in the lunchroom

Good manners are required. Our goal is to creatdeaand enjoyable environment for all. For thiety of
everyone in the lunchroom, the intercom and two-vealfos must be able to be heard at all times duhe
lunch periods.Please review these rules with your student

Students are also expected to follow the rulesvib@ben in the lunchroom
Walk in the lunchroom.
Remain in your seat unless you receive permissideave.
Talk quietly.
Raise your hand and wait for help.
Never throw food or other objects.
Clear the tables and floor in your area.
Stop talking when directed by the lunchroom supsend.
Follow dismissal directions.

Free Lunch Program

Parents may contact the office at any time to vecan application form for free lunches and fredkmi
District 204 participates in the federally fundedgram to supply free lunch and milk to childrerfarhilies
whose gross income qualifies them for such assistan

Mealpay Plus
We are thrilled to announce that Longwood Elemegn&ahool now offers Mealpay Plus

(www.mealpayplus.com), a state-of-the-art onlineise that offers you the convenience and
information you need to manage your student’s raeabunt. THIS WILL REPLACE CAFE PREPAY FOR
YOUR ON-LINE PAYMENTS.

This system will eliminate the need to send chealschool or worry about
lost or forgotten lunch money, and speeds up sgiimnes in the cafeteria.
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At no cost, Mealpay Plus allows any family to:

* Create a free, secured account to manage atlwfstudent's accounts

» Check your student’s current account balance

» Monitor the items your student has been purclggsirthe cafeteria

* Create settings to receive email notificationgewkhe account reaches a low balance

For a small program fee, Mealpay Plus allows amnyilfato:

* Make a prepayment into your student’s meal actasimg a check, credit card
(MasterCard/Visa), or debit card at www.mealpaym@os or by calling 866-260-6822. Funds
deposited through Mealpay Plus are usually avaal&dal student use within a matter of minutes.
* Create settings to automatically replenish yaudant's account when it reaches a low balance

You will need to establish a new account on MealPlg. Your student’s balances have been
transferred, but you will need to create an accole strongly encourage all parents (even if youndt
prepay for your student’s meal account) to createaecount at no cost through www.mealpayplus.com.

To create a new account, follow the onscreen daestand register your student using their Student
number. You can obtain your student ID number bytacting the main office.

For those who do wish to prepay into their studenteal account, Mealpay Plus offers several coewneni
ways to do so by visiting www.mealpayplus.com dling 866-260-6822 from anywhere, at anytime.

Nutritious Snacks

Snack time occurs daily and at times designatetthéyglassroom teacher. This is completely volyntand

you may decide whether or not to have your stuganticipate. Please help us educate students about
healthy living by providing healthy snacks.

Playground Expectations

The Longwood playground is open to students todusing their lunch recess and at other superviseest

To ensure safety and proper supervision, no othédren should be present on the playground during
school hours.

A fifteen minute recess is held each day. Durimg winter, students will go outside for recesshé wind
chill index is zero degrees or above. Studergseapected to dress appropriately for winter ree@ts
hats, gloves, boots, and winter coats. All stusi@atrticipate in recess.

In the event your child is recovering from illnessyou have concerns regarding recess participagion
may request, in writing, he/she not participateeicess for up to 3 days. After the third day, etdics note
is required for exclusion.

Expected behavior:

Students are also expected to follow the rulesvibelbeneveron the playground:
Swings are to be used in a sitting position ontydgnts are not to lie, stand, or twist in the g8in
Jumping from swings is not allowed.
Only one person is allowed on a swing at a time
Walking up slides or jumping off slides is not péted. Students must go down slides in a “feet
first” position.
Students may not walk across the top of the mobkesy.
Students may not throw sand or wood chips.
Except for supervised games of “tag” or “touch fwl’, physical contact of any type is not allowed.
Main areas of concern are tackling, pushing, tgtiipiling on”, etc.
Rude language and name calling are prohibited.

27



Students are encouraged to remind each otherycspfaly.
Students must proceed to their designated class éa soon as they hear the signal.

Parents should also follow these rules when pla$@ghe park/playground” after hours as the cdesisy
will help children follow the rules. Anytime thatchild is on the playground during non-school kottris
expected that parents or an adult will be supergishem. NO supervision is available before oeraft
school.

Parent-Teacher Association (PTA) at Longwood

PTA

The Longwood PTA, an affiliate of both the Illinogd National PTAs, seeks parent membership and
support in the many projects, events, and acts/iieoughout the year. A list of these will be\pded to
you. There will be a PTA representative at theriCulum Night in September. Please stop by théetab
join PTA, and pick up a volunteer sheet. Longwadlso represented on the District #204 Indianrieéra
Parents Council (IPPC) which works for the bettartmad the entire school district. PTA meetings hetd

in the LMC at 6:30 pm. See the calendar at thertimdigg of this handbook for meeting dates.

Assemblies
These are financially supported primarily by theAPTParents are always welcome to attend.

Family Fun Night
Fun nights for parents and students to participata variety of activities are scheduled throughthe
school year.

Field Day
This is an all-school fun event celebrating the ehthe year. Activities are coordinated with k#tudents

have learned in P.E. class throughout the year.

Newsletter

The newsletter is published monthly and is postedhe school's website. Paper copies of the ndigsle
are available in the office for families that magt inave internet access. Grade/class level newscorae
home separately.

Officers for 2009-2010
President: Taneshia Davis
1stV.P.: Dina Z. Lohman
2nd V.P.: Richard D. Roberson
3rd V.P.. Julie Hannon
Secretary: Kathleen Gasser
Treasurer: Amy Wrigley

Parties/Events
Grade level parties are curricular focused to suppoademic areas studied within each grade level's
curriculum. The grade level curricular parties gpensored by the PTA classroom coordinators.
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PTA Reflections Program

The PTA Reflections Program challenges studentsetate art that supports a specific theme. Thignam
offers students the opportunity to create workaroffor fun and recognition. Students in preschtbobugh
grade 12 are encouraged to submit works of arbum &reas: literature, musical composition, phaipgy,
and the visual arts (which include art forms sushli@wing, painting, print making, and collagefud&nts
participate in the Reflections Program by subnyteémtries to their school PTA.

Volunteers
Parent volunteers are needed to provide the praglated above. We need your help. Please cotitact
school office if you are willing to volunteer.

School Closings

School Closing Information

In cases of bad weather or dangerous road consljterhool closing will be announced in several ways
including Connect Ed, the district and Longwood’sbsite, the district Information Line, the emergenc
closing center, and local TV and radio stations.

Check the district’'s website dtttp://ipsdweb.ipsd.org The information will also be posted on Longw@od
website at:http://longwood.ipsd.org The number to the district 204 Information Lise€630-375-3015.

For emergency school closings, parents can find alatut their child's specific school by calling the
Emergency Closing Center Hotline at 1-847-238-12B4gin by dialing the Hotline number, then entes t
Longwood’s main phone number: 630-428-6789. Pareah also check the Emergency Closing Center's
web site at:http://www.emergencyclosingcenter.com/ecc/home.jsp

You may tune to these TV stations: Channel 2n@beb5, Channel 7, Channel 9, Channel 32, or Nalfgerv
CLTV cable channel.

Indian Prairie School District #204 uses the follogvradio stations to inform parents of such clgsimas
quickly and as widely as possible: WGN 720 AM anB8B% 780 AM.

It is important that once your contact informatmranges that you notify the office so that in therd of a
school closing, Connect Ed will be able to contaxt directly.

Delayed Dismissal

Although we hope it will not be necessary, it isgible that a “delayed dismissal” may have to oclting
the school year. A delayed dismissal is usuallativer related -€lue to a tornado warning, lightning
blizzardor any other condition that might pose a safetyceon to students.

In a delayed dismissal, students will remain inlib#ding until conditions are such that they maysafely
dismissed. Once the weather is clear, all remgistadents will be released for the day by theqiped or
designee. Due to weather conditions that quickiseaprior notification of a delayed dismissal do@n
emergency situation is not possible.
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Early Closing

In the event of an earlglosing (sending students home after they hawadyr been at school), the following
procedure will be followed:

1.

As soon as the district-wide decision is made tse&lschool early, it will be noted on the
district website, the 204 Information Line (630.33%15) and the local radio and TV stations.
Connect Ed announcements will be sent out. Asemérweather develops, you should
monitor one of the afore mentioned statioRdease do not call the school as the phone lines
will be needed for outgoing calls.

All students who are walkers will be kept safelyselool until parents come into the building
to sign out and pick up each student in their irthlial classrooms.

Car pool parents may pick up students for whom treyan emergency contact by signing
the student out in the office.

The school office will make every attempt to comtalt parents of bus students before
allowing any child to ride the bus home to insuweeone is at home to meet them.

Students will be kept safely at school until a pare contacted and arrives at school. A
parent who arrives at school after the main disahisbould report to the gym, or other
designated area, to pick up his/her child.

Our goal is student safety during early closiny®ur patience and consideration of these procediuwgag
an early closing will greatly help our school staff
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